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 SEQ CHAPTER \h \r 1STYLE SHEET AND GUIDELINES
FOR THE PREPARATION

OF RESEARCH PAPERS AND THESES
Department of Religion & Culture, Wilfrid Laurier University
Documentation, Notes, and References tc "Documentation, Notes, and References " \l 2
For documentation, notes, and references you may follow one of two styles. Unless a professor specifies one, you may choose either the note or author-date style as long as you use it consistently. The Chicago Manual of Style (14th ed.) recommends the latter as most efficient, but the former has been in use longer in the humanities. A useful book that should be read by those writing theses is Joseph M. Williams, Style: Toward Clarity and Grace, also from the University of Chicago Press. A reference copy is kept in the R&C office. 
The Humanities Style tc "The Humanities Style " \l 3
This guide is only a brief summary. For further details consult The Chicago Manual of Style. In this style both source-documentation and substantive comments go in end- or footnotes. 

The basic pattern of a note (either endnote or footnote) is as follows: author’s name in normal order, title of work, publication data in parentheses (city: publisher, year), page number(s). 

Sample Endnotes2 tc "Sample Endnotes2 " \l 4
BOOK

1. Vincent Alan McClelland, Cardinal Manning: His Public Life and Influence3 (London: Oxford University Press, 1962), 222.4 [one author or editor]


2. E. H. Carter and R. A. F. Mears, eds., A History of Britain, 2nd ed. (Oxford: Clarendon Press, 1948), 821-22. [two authors or editors]


3. Raymond Breton et al., “The Impact of Ethnic Groups on Canadian Society: Research Issues,” in Identities: The Impact of Ethnicity on Canadian Society, ed. Wsevolod Isajiw, Canadian Ethnic Studies Association series, Vol. 5 (Toronto: Peter Martin Associates, 1977), 193. [more than three authors or editors] 

BOOK, Multi-Volume

4. Jaroslav Pelikan, The Growth of Medieval Theology, vol. 3 of The Christian Tradition (Chicago: University of Chicago Press, 1978), 99. 

BOOK, In a Series

5. Takamichi Takahatake, Young Man Shinran: A Reappraisal of Shinran’s Life, SR Supplements, vol. 18 (Waterloo, ON5: Wilfrid Laurier University Press for Canadian Corporation for Studies in Religion/Corporation Canadienne des Sciences Religieuses, 1987), 54. 
BOOK, Reprint

6. Robertson Davies, The Diary of Samuel Marchbanks (1947; reprint, Toronto: Clarke, Irwin, 1966), 57. 

PART OF A BOOK

7. Douglas Bush, “Stephen Leacock,” in The Canadian Imagination, ed. David Staines (Cambridge, MA: Harvard University Press, 1977), 143. 

JOURNAL ARTICLE 

8. Robert Cuff and J. L. Granatstein, “The Rise and Fall of Canadian-American Free Trade, 1947-8,” Canadian Historical Review 58 (1977): 473. 


9. Naim Kattan, “Space in the Canadian Novel of the West,” Ariel: A Review of International English Literature 4, no. 3 (1973): 105. 

ENCYCLOPEDIA ARTICLE

10. P. C. Mitchell,6“Evolution,” Encyclopaedia Britannica, 11th ed.7
BOOK REVIEW

11. Daniel Donovan, review of The Mental Philosophy of John Henry Newman, by Jay Newman, Studies in Religion/Sciences religieuses 16 (1987): 366. 

DISSERTATION OR THESIS

12. Reinhold Pietz, “Der Mensch ohne Christus” (Ph.D. diss., University of Tübingen, 1956), 187. 

PAPER

13. J. King Gordon, “A Christian Socialist in the 1930s” (paper presented at the Interdisciplinary Conference of the Social Gospel in Canada, March 21-24, 1973, University of Regina), 14. 

PERSONAL COMMUNICATION

14. Professor8 Lawrence Toombs, personal interview with author, Waterloo, Ont., Sept. 22, 1989. 

SECOND AND SUBSEQUENT REFERENCES
Second or subsequent references are short. Once a first and full footnote has identified a particular source, usually all that a second or later reference need contain is the author’s last name and a page number. If you have quoted more than one work by an author, you must enter a partial title to indicate this: 


15. Zinsser, 40.9

16. Carter and Mears, A History of Britain, 179.10
Following the endnotes or a paper with footnotes you must append a bibliography of all works cited. The works are listed in alphabetical order and must be full citations. All the pages from journal articles or sections from books must be indicated. The basic pattern of a bibliographic item is as follows: Author’s last name, First name. Title . Place of publication: Publisher, date. 

Sample Bibliography tc "Sample Bibliography " \l 4
Breton, Raymond, et al.11 “The Impact of Ethnic Groups on Canadian Society: Research Issues.” In Identities: The Impact of Ethnicity on Canadian Society, ed. Wsevolod Isajiw, 191-213. Canadian Ethnic Studies Association Series, Vol. 5. Toronto: Peter Martin Associates, 1977. 

Bush, Douglas. “Stephen Leacock.” In The Canadian Imagination: Dimensions of a Literary Culture, ed. David Staines, 123-51. Cambridge, MA: Harvard University Press, 1977. 

Carter, E. H. , and R. A. F. Mears.12 A History of Britain. 2nd ed. Oxford: Clarendon Press, 1948. 

Cuff, Robert, and J. L. Granatstein. “The Rise and Fall of Canadian-American Free Trade, 1947-8.” Canadian Historical Review 58 (1977): 459-82. 

Kattan, Naim. “Space in the Canadian Novel of the West.” Ariel: A Review of International English Literature 4, no. 3 (1973): 103-10. 

Davies, Robertson. The Diary of Samuel Marchbanks. 1947. Reprint, Toronto: Clarke, Irwin, 1966. 

Kikawada, Isaac M. “Primeval History.”13 In the Anchor Bible Dictionary, ed. David Noel Freedman et al. Vol. 5, 461-66. New York et al.: Doubleday, 1992. 

Sample Page tc "Sample Page " \l 4
Subheading Goes Here, Flush Left, Bold

Originally, the term “liminality” designated something specific —14 the transition phase of a rite of passage in traditional societies. Later Turner invented the neologism “liminoid,”15 which he used to apply in general to transition phenomena in industrial societies. He says: 

We might say that liminal genres put much stress on social frames, plural reflexivity, and mass flow, shared flow, while liminoid genres emphasize idiosyncratic framing, individual reflexivity, subjective flow, and see the social as problem not datum.16

Most of Turner’s interpreters pay little attention to the differences in social contexts implied by each term. What interests me is the shift in his focus from ritual specifically to transition phenomena generally. His usual examples of liminoid behavior are taken from the arts17 or from celebration and other modes of cultural inversion. 




Etc...................

The Author-Date, or Social Sciences, Style  tc "The Author-Date, or Social Sciences, Style  " \l 3
The author-date style as used in The Chicago Manual of Style (14th ed.) is the basic format. In this style you should clearly distinguish documentation from notes. Notes are for further elaboration; documentation is for the citation of sources. Notes appear at the bottom of the page or at the end of the paper; documentation appears in parentheses in the body of the text. 

The list of references, which follows the notes (if any), should contain only those works actually referred to in your text or notes. It is not a list of works consulted but a compilation of those actually cited, and it must provide complete bibliographical information, including full names of authors, subtitles, and publishers. 

In citing sources use the briefest form capable of guiding a reader to the proper work in the references. Where ambiguities are likely, use fuller documentation. Keep author, date, and page as close to one another as possible, preferably within the same set of parentheses. The following rules cover most instances; if in doubt, include author, year, and page. 

Sample Parenthetical Notes tc "Sample Parenthetical Notes " \l 4
1.  The basic form is author, year, and page. No comma intervenes between author and year.


Example: (Jordan 1989, 32). 

2.  When the author is mentioned in the text preceding a citation, you may give only the year and page number. 


Example: Jordan (1989, 32) says . . . . 

3.  As long as the names of other authors do not intervene, you may continue by using only page numbers in parentheses for subsequent references. Do not use “ibid.”  


Example: Jordan (46-99) also says . . . . 

4.  When referring to the entire work, give only the author and year. 


Example: One author (Jordan 1984) maintains that . . . . 

5.  When referring to more than one work by an author, separate them with semicolons. 


Example: Jordan (1984, 83; 1989, 22-66) has written much on . . . . 

6.  When referring to several different authors, separate them with semicolons. Use a colon to separate volume and page number.

Example: Many authors (Jordan 1967; Turner 1984, 83; Smith 1986, 3:23-44) have investigated . . . . 

7. When referring to ancient or archival sources, you may encounter the following problems: 


If the author is unknown, you may use only the title. 



Example: (The Babylonian Theodicy). 


If the date is unknown, or if you know only the date of composition (rather than the publication date), omit the date, as in the example above. 


If you frequently cite a title, it may be designated by an abbreviation. 



Example: (FHC 12-99). 


 If there is more than one edition of the source you are citing, and if it uses verses, parts, or lines, refer to them rather than to pages.18 Use Arabic numbers, even if the edition you cite uses Roman numerals. 



Example: (Matt 6:8; Ovid, Metamorphoses 3:12-36). 

8. When referring to notes or chapters, use the correct abbreviations, and put such references after page numbers, if any. 


Example: (Jordan 1984, 83, n. 6; Jordan 1984, chap. 3; Jordan 1984, 87, nn. 36,37).19
9. It is acceptable to include abbreviated or extremely brief bibliographical comments within parenthetical documentation. 


Example: (cf.20 Jordan 1984; see also Bainton 1986, 2). 

Sample Bibliography tc "Sample Bibliography " \l 4
[do not include designations of reference type] tc "[do not include designations of reference type] " \l 4
BOOK
McClelland, Vincent Alan.21. Cardinal Manning: His Public Life and Influence.22 London: Oxford University Press. 

BOOK, Multi-Volume
Pelikan, Jaroslav. 1978a.23 The Growth of Medieval Theology (600-1300). Vol. 3 of The Christian Tradition: A History of the Development of Doctrine. Chicago: University of Chicago Press. 

BOOK, in a Series
Gill, Sam D. 1982. Beyond “the Primitive”: The Religions of Nonliterate Peoples. Prentice-Hall Series in World Religions, 22.24Englewood Cliffs, NJ: Prentice-Hall.25 

BOOK, Reprint
Small, Robert. [1804] 1963.26 An Account of the Astronomical Discoveries of Kepler. Madison: University of Wisconsin Press. 

PART OF A BOOK
Kaiser, Jane. 1949. “Tricksters in Harlem.” Harlem as a Religious Community, 48-99.27 Ed. Marlowe Steiner. Toronto: Anansi. 

JOURNAL ARTICLE, Multi-Author
Cuff, Robert, and J. L. Granatstein.281989. “The Rise and Fall of Canadian-American Free Trade.” Canadian Historical Review 58 (3): 473-88.29
ENCYCLOPEDIA ARTICLE
Singh, Khushwant. 1987. “Sikhism.” The Encyclopedia of Religion 12: 36-38.30 Ed. Mircea Eliade. New York: Macmillan. 

BOOK REVIEW
Fisker, Darlene. 1989. Review of Gods and Games, by Jane Flarney. Studies in Religion/Sciences religieuses 23: 36-38. 

DISSERTATION OR THESIS
Davenport, Michelieu. 1968. The Problem of Evil and the Scandal of Job.31 Ph. D. diss., University of Moose Jaw. 

PAPER
Royce, Christophilus. 1989. The Disfigured Personality of Young Man Soong. Paper presented at the Therapy Club, Case Study Section, 23 May, Richman’s Lodge, Lakehead, Newfoundland. 

PERSONAL COMMUNICATION
Granspaw, Matilda. 1989. Letter to author, 24 January. 

NEWSPAPER ARTICLE
Cross, C. T. , and others.32 1962. “The Decline of Public Piety.” Toronto Sun, 19 May, 33-34,36. 

UNPUBLISHED MATERIAL
Rakert, Killey. n. d.33 Feminist Ritual in San Francisco. Typescript. 

ARCHIVAL AND/OR ABBREVIATED SOURCES34
[FHC] The Frank Hamilton Cushing Papers. 1879-1899. National Anthropological Archives. Washington, DC:35 The Smithsonian Institution. 

Sample Page tc "Sample Page " \l 4
Subheading Goes Here, Flush Left, Bold
Originally, the term “liminality” designated something specific —36the transition phase of a rite of passage in traditional societies. Later Turner invented the neologism “liminoid,”37 which he used to apply in general to transition phenomena in industrial societies. He says (1979b: 117): 

We might say that liminal genres put much stress on social frames, plural reflexivity, and mass flow, shared flow, while liminoid genres emphasize idiosyncratic framing, individual reflexivity, subjective flow, and see the social as problem not datum.38

Most of Turner’s interpreters pay little attention to the differences in social contexts implied by each term. What interests me is the shift in his focus from ritual specifically to transition phenomena generally. His usual examples of liminoid behavior are taken from the arts (cf. Tillich 1960: 3) or from celebration and other modes of cultural inversion.



Etc.......................

Electronic Sources
A widely-accepted guide for citing electronic sources does not yet exist. The Chicago Manual of Style (14th ed.) is not helpful in this regard. “Online Citation Styles” (<http://www.bedfordstmartins.com/online/cite7.html>) offers an update, from which the following is mainly taken (accessed August 11, 2001).

Since URLs may contain letters, numbers, and other marks used in documentation, including periods, it is helpful to place angle brackets around a Web address — e.g., <http:// www.wlu.ca/~wwwrandc/>; if you need to divide a long URL at the end of a line, do so at a slash mark — e.g., after “http://” above.

Personal and professional sites, articles in electronic journals
Most citations require the following information: Author’s name; Title of document, in quotation marks;  Title of complete work (if relevant), in italics; Date of publication or last revision; URL, in angle brackets; Date of access, in parentheses. Page (pp.) or paragraph (pars.) numbers can be added to facilitate quotation.

Examples:

Juanne Clarke, “Home page,” June 2000, <http://www.wlu.ca/~wwwsoc/clarke/   index.htm> (August 20, 2001). [Humanities Note Style]

Clarke, Juanne. “Home page.” June 2000. <http://www.wlu.ca/~wwwsoc/clarke/index.htm> (August 20, 2001). [Humanities Bibliography Style]

Clarke, Juanne. June 2000. “Home page.” <http://www.wlu.ca/~wwwsoc/clarke/index.htm> (August 20, 2001). [Author-Date Bibliography Style]

Reinhartz, Adele. “Scripture on the Silver Screen,” Journal of Religion and Film 3, no. 1 (1999): 41 pars., April, <http://www.unomaha.edu/~wwwjrf/scripture.htm> (August 20, 2001). [Humanities Note Style]

Reinhartz, Adele. “Scripture on the Silver Screen.” Journal of Religion and Film 3, no. 1 (1999). 41 pars. <http://www.unomaha.edu/~wwwjrf/scripture.htm> (August 20, 2001). [Humanities Bibliography Style]
Reinhartz, Adele. 1999. “Scripture on the Silver Screen.” Journal of Religion and Film 3, no. 1.  41 pars. <http://www.unomaha.edu/~wwwjrf/scripture.htm> (August 20, 2001). [Author-Date Bibliography Style]

E-Mail Correspondence
For e-mail, listserv and newsgroup messages, provide the following information: Author’s name; Subject line, in quotation marks; Date of sending; Type of communication (e.g., personal email, distribution list, office communication) / or Listserv address / or Newsgroup name (in angle brackets); Date of access, in parentheses.

Example:

Carol Duncan, “WLU Undergraduate Offerings,” 3 August 2001, departmental communication (4 August 2001). [Humanities Note Style]

Duncan, Carol. “Undergraduate Offerings.” 3 August 2001. Departmental communication (4 August 2001). [Humanities and Author-Date Bibliography Styles]

Web-Discussion Forum
Discussion forums require the following information: Author’s name; Title of posting, in quotation marks; Date of posting; URL, in angle brackets; Date of access, in parentheses.

Example:

Faydra Shapiro, “Dietary Practices of Jewish Teenagers in Waterloo,” 12 February 2000, <http://schmeckingisus.god> (13 February 2000). [Humanities Note Style]

Shapiro, Faydra. “Dietary Practices of Jewish Teenagers in Waterloo.” 12 February 2000. <http://schmeckingisus.god> (13 February 2000). [Humanities and Author-Date Bibliography Styles]
2 The Chicago Manual of Style gives rules for optional, shortened references, which you may use only when the complete facts of publication are given in your bibliography. 


3	 Note that there is no punctuation before a parenthesis. 


4	 Omit “p.” or “pp.” for page or pages. Use italics to indicate book and journal titles. If you can’t, underlining is acceptable. 


5 Provincial or state abbreviations are used when the place can be confused with another, or is not well known.


6 Note that the author of the article is cited. 


7	 In citing well-known reference works, publication details are usually omitted. 


8	 Such titles are optional. 


9	 Use this form if there is only one work by the author. 


10	 Use this style if there is more than one work by the author. 


11 Note that “et al.” is short for the Latin “et alii” (“and others”); a period is required after “al” but not after “et,” which itself is not an abbreviation. By contrast, “i.e.” is short for the Latin “id est” (“that is”), so requires a period after both letters.


12	  In citing names of subsequent authors, the first name(s) or initial(s) precede the last name; a comma follows the first name of the first author. 


13	 Note that the author’s name and the title of the article are given, rather than just the data on the reference work as a whole. 


14 Note the difference between the longer “em dash” (to denote a sudden break in thought) and the shorter hyphen (to separate two words). In Word Perfect, typing three hyphens in a row, followed by a space or a letter, will generate an em dash.


15 Note that the comma goes inside the quotation marks. The increasingly common style is to put commas and periods inside quotation marks, and semi-colons and colons outside. Explore the use of this style throughout The Blue Book.


16Victor Turner, The Ritual Process (Chicago: Aldine, 1979), 117. Note that this is a double indent — that is, from both sides, not just from the left margin — and that the indent plus the single spacing replace the quotation marks. 


17	Substantive notes that elaborate on, but are subordinate to, your main points go here. 


18 Thus a reader using a different edition can still locate the reference you are citing. 


19	 Notice the omission of spaces after the colon in author-date style documentation. 


20	 Use “cf.” only if you mean “compare.”


21	 You may set up bibliographical entries in either this “overhang” style or the paragraph style below.


22	 Use italics to indicate book and journal titles. If you can’t, underlining is acceptable. 


23	 The entries in a bibliography are alphabetized by last name, then arranged chronologically. If a single author has more than one work in a given year, these are alphabetized by title and then assigned letters. 


24	 This is the series volume number. 


25	 Use short forms of publishers’ names. Drop designations such as “The,” “Inc.,” “Ltd.,” “Press,” and “Co.” In the case of university presses, however, it is necessary to include the word “Press.” 


26	 The bracketed date is the original date of publication. 


27	 These are the inclusive pages for the article or chapter. 


28	 A comma follows the first name of the first author; the second name is not reversed. 


29	 The first number is the volume number; the one in parentheses is the issue number; the numbers after the colon are page numbers. 


30	 Volume number followed by inclusive pages. Note that the name of the author and the title of the article are included in the entry, rather than just the data on the reference work as a whole. 


31	 Do not underline the titles of dissertations or theses or enclose them in quotation marks. 


32	 Use “and others” when there are more than two authors. 


33	 This means “no date.” Use “n. p.” for “no place” or “no publisher.”


34	 If you wish to abbreviate the names of frequently cited titles, set them up in this manner so readers can get from abbreviations in your documentation to the citation in the references. Provide the full title the first time you use an abbreviation in the text. Do not create a separate list of abbreviations, unless your professor requires it. Note that for this source there is a date-range rather than a single date. 


35	 Abbreviations of states (and provinces) are official postal abbreviations; therefore, they are in caps and not punctuated. 


36 Note the difference between the longer “em dash” (to denote a sudden break in thought) and a hyphen (to separate two words). In Word Perfect, typing three hyphens in a row, followed by a space or a letter, will generate an em dash.


37	 Substantive notes go here or at the end of your paper as endnotes. Treat references in footnotes exactly as you would treat them in the text. Be sure that each reference appears in the list of sources cited. Note too that the comma goes inside the quotation marks. The increasingly common style is to put commas and periods inside quotation marks, and semi-colons and colons outside. Explore the use of this style throughout The Blue Book.


38	 Use single-spaced indentation rather than quotation marks when the quotation exceeds three lines. The indentation is double, that is, from both sides, not just from the left. 





